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1. Introduction 

 
Using the e-Auction Module, MIDC is going to invite bids online for allotment of plots. 

The purpose of this document is to explain the entire process of how an Applicant is going to 

use e-Auction system to participate in bidding process online. 

 

 
This manual explains How to: 

1. Get Registered on e-Auction System 

2. Get list of published Auction 

3. Submit the bids online 
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2. Registration Process 

The users are required to get registered on the e-Auction Portal of MIDC before they can 

access the system online and participate in the bidding process. 

Following are the steps to register as a user of e-Auction portal. 

 
Steps needs to follow by Applicant who has is a Non Registered Applicant 

Step 1: 

Go to Internet browser (Microsoft Internet Explorer is the most preferred Browser) 

 
Step 2: 

 

Type the URL > www.midcindia.org and press Enter, the screen below will be displayed. 
 
 

 

Figure: MIDC Tender Link 

Step 3: 

Click on e-Tender(Plots) link 

http://www.midcindia.org/
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Step 4: 

The following Applicant Login/Registration Page will be displayed. 
 
 

Figure: Forget Password Link 

 
 

Step 5: 

Click on “New User Register Here” link as shown in the screen below. 

 

Figure: Registration Link 
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Step 6: 

You will be asked to enter a valid PAN Number with all the necessary details as shown in the 

image below. 

 

Figure: Registration Details Submission 
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Step 7: 

 

Please Note: Fields marked with ‘*’ are mandatory. Use the following guidelines to fill in 

the details. 

 

Company Information Section 

 
Fill in the fields Name of company, Address Country, State, District, City and Pin code. The 

Company’s Phone Number, Fax Number and URL of website should be mentioned in the 

respective fields. 

Contact Information Section 

 
Under this section Applicant should provide information about the person who is going to be 

a point of contact with the MIDC officials. 

Login Information Section 

 
In this section you create Login ID and Password which will be used by you subsequently to 

log into the e-Auction Portal for bid information, preparation and submission process. 

 

 
The fields under this section should be filled using following guide lines. 

 
User Id (Username) 

 
This field contains 6-20 characters, only letters and numbers are allowed. You should not use 

any special characters while defining User ID. This ID will be unique to you for e-Auctioning 

Portal. 

Password 

 
This field can contain minimum 6-20 characters, at least one special character (e.g. ‘.’ or ‘!’ or 

‘@’, etc.) and at least one numeric character. 

Example: abcDFr@53 
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Security Questions 

 
This is the question which will be asked to you in case you forget your password and want the 

system to reset this. You need to select the most appropriate question out of a list of questions 

given in the selection box. (Tip: Select the question whose answer you can easily remember 

but it is difficult for others to crack) 

Security Answer 

 
Type your own answer for the selected security question. The security question and security 

answer can be used in case you forget your password. Do this by clicking on ‘Forgot 

Password’ option. It is mandatory that you remember the security answer or note it down 

securely. 

Data Authentication 

 
In order to ensure that data is being placed in the system through authentic page a Captcha 

is displayed on the page by the system. The user needs to type exactly the same characters 

to validate and ensure that entry of fields is through an authentic page displayed by the 

application. 

 

Step 8: 

After filling all the details, click on the submit button to complete the registration process. On 

successful acceptance of USER ID and Password, the system will display a message stating 

successful registration as shown below. 
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Figure: Successful Registration Confirmation 

 

The applicant is now a Registered Applicant on the E-Auction Portal of MIDC and can use 

their User ID & Password for login into E-Auction System. 
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3. Prerequisites for Submission of Bids on MIDC e-Auction 

Portal 

Applicant should complete the following procedure before they can submit the bids online on 

MIDC e-Auction Portal. 

1 You should have successfully completed online e-Auction Portal registration process 

as described in earlier section and should have a valid User ID and Password to log 

into the system. 

2 You should have procured Digital Signature key from an authorized agency. 

Procedural guideline document to procure digital signature key can be downloaded 

from the Applicant Login Page. (Click here to download the document now) 

http://ebid.midcindia.org/eproc/login.aspx 

3 You should download digital signature verification component from MIDC e-Auction 

Portal server. The link to download this component is provided on Applicant Login 

Page.(Click here to download the document now) 

http://ebid.midcindia.org/eproc/login.aspx 

4 You should install digital signature on the machine(s) you plan to use for bidding 

online. The Installation procedure is given by the Digital Signature Key provider. 

Instructions from them should be followed for successful installation. 

http://ebid.midcindia.org/eproc/login.aspx
http://ebid.midcindia.org/eproc/login.aspx
http://ebid.midcindia.org/eproc/login.aspx
http://ebid.midcindia.org/eproc/login.aspx
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4. Guidelines for submission of Bid on MIDC e-Auctioning 

Portal 

After having ensured that all prerequisites as mentioned in section 3 are fulfilled, you are 

ready for the online bidding experience at MIDC e-Auction portal. 

Following are the steps to be followed for Bid submission process. 

Step 1: 

Go to Internet browser (Microsoft Internet Explorer is a preferred Browser) 

 
Step 2: 

 

Type the URL > www.midcindia.org and press enter, below Screen will be displayed. 
 

 
Figure: MIDC Home Page 

 

 

Step 3: 

Click on Tender -> e-Tender(Plots) link 

http://www.midcindia.org/
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Step 4: 

The following Applicant Login/Registration Page will be displayed. Enter valid User ID and 

password in respective Fields and Click on Login button. 
 

Figure: Home Page of Auction 

 

 
Step 5: 

 

Since e-Auction portal accesses local computer for digital signature verification, a security 

alert message will be displayed by browser. MIDC portal being a secured and authenticated 

portal you are required to allow access and should click on “Yes” button to proceed further. 

 

Figure: Confirmation of Token 
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Step 6: 
 

In this step you select Digital Signature you have procured. All installed digital signatures on 

your local machine will be displayed in the window below. You need to select the appropriate 

digital signature from the displayed list and provide a password for the same. 

 

Figure: Selection of Token Password 

 

Figure: Token Password 
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Step 7: 
 

Again you get security alert message. Allow access by clicking on “Yes” button. This will 

complete the digital signature verification process. On successful verification the Home Page 

of the Applicant will be opened. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure: Confirmation of Token 

 

 
Step 8: 

Home Page of Applicant in e-Auction portal is displayed as below 
 

Figure: Auction Dashboard 
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Applicant will view the following Auction listed on the home page. The Auction are classified 

under following categories. 

Current Auctions: Auctions which are currently active and is available to bid. 

 
Completed Auctions: Auction which are closed. 

 
Participated Auctions: Auctions in which the applicant has participated. 

 
Under All Auction options all the auctions listed under different options above will be displayed 

 
Step 9: 

 

One can search particular auction under ‘All Auctions’ section as per shown below. 
 

Figure: Search Auction 

 
 
 

4.1 Process of downloading the Auction Document 

 
 

Step 1: 
 

Click on ‘Current Auctions’ option to view the current auctions published by MIDC and are 

available for the Applicant to bid. 
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Step 2: 
 

Current Auctions will be displayed on clicking the ‘Lock sign’ icon as highlighted below against 

the work Applicant want to Bid. 

Figure: Auction Details 

On clicking the Auction Tab in the menu bar, following options will be displayed - View Auction 

Notice, Download Document, View Corrigendum, View Drawing etc. 

Step 3: 

Click on the option “Download Document”. A new screen is displayed for Auction Document. 

 

 
4.2 Process of Document read confirmation 

This states that Applicant has read the Auction document carefully before submitting the bid. 

 
Step 1: 

 

Click on “Document Read Confirmation” button from the list. 
 
 

Figure: Document Read and Confirmation Tab 
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As you click on the above link, following screen will be displayed. 
 

 

Figure: Accept Document Read and Confirmation 

 

Step 2: 
 

Click on check box as highlighted and accept the terms and conditions mentioned in the 

Auction document. 

Step 3: 
 

Click on Accept button to confirm that Applicant has accepted the terms and condition. 

 
Step 4: 

 

Auction Brief information is displayed as below. 

 
Now Applicant can start preparing Bid which includes Processing Fess, EMD details, 

Application Support, Technical envelop and Commercial bid in any order as they wished. The 

processes are explained below. 
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Processing Fees Amount :  
 
 

 
 

Figure: Pay Online 
 

Here you should fill the amount as defined in Auction document for purchase of auction 
document. 
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Payment Mode :  

 
You should select only the online payment via internet banking, credit card or debit card as 

per terms of the Auction. 

 

 

Figure : Payment Mode 

 

NOTE: Part payment is not allowed and For NEFT/RTGS, It will take 24 - 72 Hrs. to reflect 
the payment. 
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4.3 Process for Filling Land Master 
 
Bidder must be fill all the mandatory details in Land Master as per the requirement. 
 

 
 

Figure : Add Land Details 

 
Fill the Land Details for the below forms :  

 

 
 

Figure : Company Registration Info 
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Figure : Land Requirement 

 

 
 

Figure : Project Details 
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Figure : Existing Unit Details 

 
• Click on Save button to save the entered Details. 

 

 
 

4.4 Process for Submission of Technical Bid 

MIDC e-Auction system supports two envelops systems (i.e. Technical envelop and 

Commercial envelop) which are required to be submitted under technical bid. There will be 

multiple forms in which relevant details must be filled. These forms will be filled up one by 

one. 
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Following are the screenshots showing the process of submission of technical bid. 
 

Step 1: 

Click on “Add” button of Envelop-1(Technical Envelop) 
 

 
 
Step 2:

 
Figure: Technical Envelop ADD Button for Technical Document 

Form will be opened Enter the required information/details in form. 
 

Figure: Save Details 
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Step 3: 

Fill the entire data and select the appropriate certificate 
 

Figure: Save Details 
 
 

Figure: Save Details 

 
 

Step 4: 

Click on save button to save the form details. 
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Step 5: 

After saving the form details, click on “Document” link to upload the relevant document. 

 
Figure: Upload Document 

 

Step 6: 

Click on “Browse” button to select the scanned document file of Technical form. 
 

Figure: Choose Certificate for Upload Document 

After selecting the file to be uploaded, describe the content of the file in short in the ‘file 

description’ field. Now click on “Upload” button. The selected document will be now be 

uploaded on the e-Auction server. 
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Step 7: 
 

Here you need to ensure authentication by attaching your digital certificate from the displayed list of 

digital certificates and click on “Upload” button. 

 

Figure: Upload Document 

 
 

Step 8: 

After the authentication of digital certificate, the uploaded document is now digitally signed in 

the form of signed data under the column ‘signed document’. Similarly fill in rest of the forms 

under technical form section. 

 

 
4.5 Process for Submission of Commercial Bid 

Step 1: 

Click on “Bid Now” link to enter the bid for Commercial envelop. 



User Manual for Auction 
Vendor Portal 

SoftTech Engineers Ltd 
LtdPvt. Ltd. 

28 

 

  

 

 

 

 
Step 2: 

Figure: Bid Now 

 

Plot details will be displayed for Auction and estimated value will be seen on the screen. 

Based on Auction type below screen will be appear. 

Figure: Enter Bid and Sign 

 
 

Value Type 

You may want to quote only above with the estimated cost. 

 

 
Step 3: 

Click on “Sign” button to sign the bid information. 
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Step 4: 

Here you need to ensure authentication by attaching your digital certificate from the displayed 

list of digital certificates and click on “OK” button. 

 

Step 5: 

Figure: Sign Bid 

 

The commercial bid is encrypted for additional security before it is submitted by the bidder on 

the MIDC e-Auction portal. Encryption cannot be decrypted unless the private key of the 

bidder is attached. 

 

Figure: Encrypt Bid 

Step 6: 

Click on save button. 
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Figure: Save Bid after Encryption 

 

Step 7: 

Similarly fill the rest of the forms and click on Proceed to Submit Bid button. 
 

Figure: Proceed to Submit 

 

 
Step 8: 

The commercial bid saved above is not yet submitted to the e-Auction portal. Once you have 

fully previewed the forms and are satisfied, click on the save button. 

Now, click on the final submission button. A confirmation message is displayed on the screen. 
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Figure: Final Submission 

Please note - On final submission, you will not be able to change any information. 
 

Figure: Bid Submission Completion 

 
 

This completes the Commercial bid submission process. 
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4.6 Process for Resubmission of Commercial Bid 

Applicant is allowed to resubmit bid before last date & time of submission. In this process the 

latest bid submitted by the bidder will be considered for the Auction opening. 

After final submission of Bid, applicant can resubmit or change the bid. The system will 

maintain the log when and how many times the applicant has resubmitted the bid except the 

rate of quotation. 

Step 1: 
 

Click on Prepare Bid option form left side menu. 

 

Figure: Prepared Bid Message for Resubmission Bid 

 
 

Step 2: 

Click ok “OK” then bid now will enable. 

Step 3: 

Click on “Bid Now” link to enter the bid for resubmission of commercial envelop. 

Step 4: 

Click on “Decrypt Data” button to decrypt the data 
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Step 5: 

Figure: Decrypt Bid 

 

You will be displayed Plot details of the Auction. The Plot Details with estimated value will be 

seen on the screen 

Step 6: 
 

Sign the bid and encrypt the same. 

 

 

Figure: Enter Bid 
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Step 7: 
 

Select Applicant’s valid digital certificate for authentication and click on “OK” button. 

 

 

 

Step 8: 

Figure: Sign Bid 

Click on “Encrypt” button to encrypt the bid information. 

Step 9: 

The encryption is further certified by signing digitally. Select Applicant’s valid digital certificate 

to sign and click on “OK” button 

Figure: Encrypt Bid 
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Step 10: 
 

On successful authentication of your digital signature you will receive the following message 

to ensure that submitted commercial bid is successfully digitally encrypted. Click on OK 

button. 

 

 

 

Step 11: 

Figure: Save Bid after Encryption 

 

Click on save button. 

 
Step 12: 

 

Click on ‘Proceed to Submit’ button to resubmit the bid data. 
 

 
Figure: Proceed to submit 
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Step 13: 

Click on resubmission button to resubmit the bid data. 
 

 
Figure: Resubmission 

Once you click on Resubmission button, system shows a message of the bid details being 

successfully resubmitted. 

 

 
Figure: Resubmission Completion 
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For further queries, 

E-Auction Support Contact Details: 
 

 
Email Id: ebid@midcindia.org 

Phone Number: 7768915858, 9021943288 
 
 

□□□ 

mailto:ebid@midcindia.org

